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1. Introduction 

 

1.1 The FMAT Board of Directors have overall responsibility for ensuring that each 

of its Academies, and all non-Academy premises, have specific premises 

management documents including planned maintenance schedules and risk 

assessments. The FMAT Health and Safety Policy details the responsibilities 

placed on Executive members, Senior Leadership Teams, and other specified 

post holders, which should be read alongside this document. 

 

1.2 This document outlines the general principles of appropriate practice 

regarding the maintenance of FMAT premises and identified plant associated 

with estate infrastructure. 

 

1.3 In this policy, the term ôbuildingõ encompasses the physical buildings, grounds 

and fixed assets and resources that are part of the FMAT estate that are 

operated and under its control. When identifying responsibility, this policy uses 

the term òCEO/Principaló. In keeping with the FMAT Health & Safety Policy, the 

Principal is responsible for implementing this policy at their Academy. The CEO 

is responsible for FMAT buildings which do not form part of an Academy. 

 

1.4 Smithõs Wood Academy falls under the scope of a PFI contact. The contact is 

overseen by Solihull Council. As part of the contact BAMFM complete statutory 

testing and associated maintenance to encompass the physical buildings, 

grounds, and fixed assets on behalf on behalf of FMAT. 

 

1.5 Section 17 contains the FMAT Estate Management Schedule. This schedule 

must be extended or adapted by the Trust Estates Facilities Manager to suit 

individual Academy circumstances. 

 

1.6 CEO/Principal will, within delegated budgets, ensure the maintenance of 

buildings under their delegated responsibility. They will communicate the need 

for further funds, as necessary, and, where involved, work with the Central 

Team to maintain and develop the estate. 

 

2. Purpose of Policy and Guiding Principles 

 
2.1 This policy links with statutory provisions around premises management, 

including: - 
 The Health and Safety at Work Act 1974 

 Management of Health and Safety at Work Regulations 1999 


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three times per year, including the first one taking place early in the first half-

term of the school year, with outcomes recorded. Emergency evacuations 

should take place at different times of day and include one during an assembly 

and/or lunch time. Fire alarms call out points and systems must be checked, 

and records maintained. 

 

5.3 
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(NB:  all air temperatures should be measured at a height of 0.5 m above floor level.) 

 

8. Water Supply and Drainage 

 

8.1 The Trust Estates Manager/Site Lead will ensure that the Academyõs water 

supply and storage meets regulatory requirements and undertake audits 

and actions consistent with Legionella Risk Assessments and protocols to 

maintain relevant supply and storage temperatures and water hygiene. 

 

8.2 There should be adequate drainage for disposing wastewater. 

 

9. Sanitation and Welfare 

 

9.1 Sufficient sanitation facilities should be available for staff, students and 

visitors and should reflect the needs of the Academy, including SEND 

students and those with intimate care or medical needs. 

 

9.2 Sanitation facilities should comply with the statutory minimum set out in The 

Education (Independent School Standards) (England) Regulations 2010. 

Sanitation requirements should review feminine hygiene facilities, staff 

room/common areas, washrooms, and toilet areas, shower facilities (PE and 

staff changing areas). 

 

9.3 Clearly identified changing areas should be provided. These should reflect 

the needs of the Academy and the curriculum. Advice should be sought 

where a studentõs needs, under the Equality Act, need to be adjusted to suit 

their requirements. 

 

9.4 Wherever possible a medical room should be available for examination and 

storage of medical supplies (including medication), this should include a 

wash basin. Where it is not possible to provide a medical room, suitable 

storage facilities should be available. 

Location 
Minimum 

Temperature 

Areas where there is the normal level of physical activity associated with 

teaching, private study, or examinations 

 

18õC 

Areas where there is a lower-than-normal level of physical activity 

because of sickness or physical disability including sick rooms and 
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13. Lettings 

 

13.1 Each Academy must adhere to the FMAT letting policy. 

 

14. Grounds 

 

14.1 The condition of grounds and external areas must be monitored by the 

Premises/Site Lead and deficiencies addressed. 

 

14.2 Where a grounds contract is in place for an Academy, the Premises/Site Lead 

shall assist with day-to-day liaison and communication between the Academy 

and contractor to secure required standards. 

 

15. Poor Weather and other Emergency Situations 

 

15.1 The Premises Lead will liaise with the Principal to decide if, based on a risk 

assessment, the Academy should open/remain open. The decision to open or 

close remains with the Principal, taking account information provided by the 

estates team. 

 

16. Roles and Responsibilities 

 

16.1 The Board of Directors shall provide systems to monitor Academiesõ 

compliance with premises obligations. 

 

16.2 CEO/Principal will have a staffing structure which makes it clear where the 

responsibilities are for Premises Management, consistent with this document 

and the FMAT Health and Safety Policy. 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Air Conditioning and 

Ventilation (including fans, 

filters, and motors) 

Units and systems should be 

maintained according to the 

manufacturerõs guidance. 

 

Units and systems may 

require an inspection under 

the Energy Performance of 

Buildings Regulations 

Annual 

 

 

  5-
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Electrical, fixed 

installation 

Inspection and test of 

electrical installations 

Every 5 years in educational 

establishments 

NICEIC / ECA or other 

Certifying bodyõs 

registered contractor. 

Written records including 

date of test, date next test 

due, defects found and 

records of repairs to rectify 

defects 

Electricity at Work Regulations 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Fire detection and alarm 

systems 

Testing of call points and 

sounders on rotation 

 

 

Inspection and service by 

competent contractor 

Weekly 

 

 

At least every 6 months 

Basic training in fire alarm 

operation only. 

 

 

Competent engineer 

experienced in type of fire 

alarm being tested 

Results to be recorded on 

check sheet and Handsam 

System 

 

 

Appropriate test and 

inspection certificate 

BS 5839-1:2013 

Fire doors Operation of release 

devices, door closers and 

Condition checks 

Weekly 

Monthly 

Trained premises team 

person. 

Results to be recorded in the 

Fire log check sheet. 

Regulatory Reform (Fire Safety) 

Order 2005 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 



 
 

 
 

 
Page 16 of 28 

 

 

Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Firefighting equipment: Wet 

and dry suppression systems 

e.g. 

Ansul, FM 200 

Maintenance of 

suppression systems as per 

manufacturerõs guidance. 

Annual BAFE accredited engineer or 

equivalent trained and 

qualified engineer. 

Records of examination and 

maintenance are kept, 

including date of 

inspection/maintenance, 

date next inspection or 

maintenance due and 

record of defects and 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Lightning conductors Where fitted, the lightning 

conductor installation must 

be checked for damage 

and deterioration. The 

electrical continuity of 

conductors, bonds and joints 

require testing and the earth 

resistance measured. 

Annually Demonstrably competent 

person. 

Issue of test compliance 

sheet. 

Section 32 of BS6651 ð Protection of 

Structures against Lightning 

Electricity at Work Regulations 1989 

Outdoor fixed equipment, 

e.g., Basketball hoop on 

permanent fixture on a 

tarmac area (not 

Playground Equipment) 

Visual inspection 

 

 

 

Documented routine 

inspection 

Weekly 

 

 

 

 

At least once a year (with 

more frequent inspection 

where use is higher than 

normal) 

No specific training 

required and can be 

carried out by Estates staff 

 

Contractors to check the 

equipment and produce 

a  

Report 

Monthly inspection monitoring 

form 

 

 

Contractorõs report 

and any evidence of 

remedial works 

completed 

Provision and Use of Work Equipment 

Regulations  

1998 (PUWER) 

Health and Safety at Work Act 1974 

BS EN 1176 

AfPE: The Inspection and Maintenance 

of Gymnastics, Sports Hall, Fixed Play, 

Fitness and Sports Equipment 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Playground equipment Visual inspection 

 

 

 

 

Documented visual 

(routine) inspection 

 

 

 

 

Interim inspections 

 

 

 

 

 

 

 

 

Annual inspection and 

assessment 

 

 

Maintenance to be carried 

out 

 

 

 

Daily 

 

 

 

 

Weekly 

 

 

 

 

 

Quarterly 

 

 

 

 

 

 

 

 

Annual 

 

 

 

Annual and when required 

No specific training 

required and can be 

carried out by Estates 

staff. 

 

No specific training required 

and can be carried out by 

Estates staff, but an RPII 

Outdoor Routine 

qualification is desirable. 

 

Can be carried out by 

Estates staff with RPII 

Registered Outdoor 

Operational Inspector 

training 

(recommended) or 

similarly qualified 

contractor. 

 

RPII Outdoor Annual 

Registered Certified 

inspectors. 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 
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Issue / Area (listed 

alphabetically) 

 

 

Requirements / Guidance 

 

Frequency / 

Regularity 

 

Assessment of 

Competency of 

Contractor/Employee 

 

Evidence required to 

demonstrate compliance 

 

Statutory/Regulatory/Industry 

Code/Good practice 

Working at Height: Guard 

rails 

Must be properly inspected 

and maintained. 

Annually Demonstrably competent 

person. 

Records Kept Working at Height Regulations 

2005 

Working at Height: Fall 

arrest and fall restraint 

systems (see also lifting 

equipment) 

Visual inspection of 

harnesses, cables, and eye 

bolts. Users must be 

properly trained, closely 

supervised and rescue 

procedures must be in 

place. 

Must be properly inspected 

and maintained including 

thorough examination. 

Prior to each use 

6-monthly 

By trained user. 

Demonstrably competent 

and independent person for 

thorough inspections. 

Records kept including 

thorough inspections 

BS EN 365:2004 BS 6037-1-2003, 

EN 1808 

Working at Height Regulations 

2005 

Lifting Operations and Lifting 

Equipment Regulations 1998 

(LOLER) Provision and Use of 

Work Equipment Regulations 

1998 (PUWER) 

Other equipment Ground 

heat source pumps 

Sewage pumps 

Unless otherwise specified 

all equipment should be 

maintained as per 
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18. Definitions 

BS British Standard 

CFMATSS Consortium of Local Education Authorities for the Provision of Science Services 

COSHH Control of Substances Hazardous to Health 

DATA Design and Technology Association 

ECA Electrical Contractors Association 

EN European norm 

HSE 


